= Small local government bodies in Wales
WALES AuCh OFRICE Annual Return for the Year Ended 31 March 2015

SWYDOFA ARCH130 CTMRY

Section 12 of the Public Audit {(Wales) Act 2004 requires local government bodies in Wales to make up make up its
accounts each year to 31 March and to have those accounts audited by the Auditor General for Wales. Regulation 14
of the Accounts and Audil {Wales) Regulations 2014 slates that smaller local govemnment bodies i.e. those with
annual income and expenditure below £2.5 million must prepare thelr accounts in accordance with proper practices.

The following legislallon defines proper practices as the One Voice Wales/SLCC Guidance publication Govarnance
and accountability for local councils in Wales - A Practitioners’ Guide (2011) (the Praclitioness’ Guide):

+ Port heallh authorities: Accounls and Audit (Wales) Regulations 2014, Regulation 4{b)
» Small joint committees: Local Authorities (Capital Finance and Accounting) (Wales) Regulations 2003,
Regulation 25(1)

The Practilioners’ Guide requires that smaller bodies prepare their accounts in the form of an annual return, This
annual return meets the requirements of the Practitioners’ Guide

Pilease complete all sections highlighted in pink. Incomplete or incarrect relurns may require additional external
audit work and incur additional costs. Further guidance is included in Seclion 5 and in Section 2 includes references to
where the gulde has further information.

Under the Accounts and Audit (Wales) Regulations 2014, the body mus! formally approve the return and cerdify
Section 3 before the return is sent to the auditor. The body must approve the Annual Relurn by 30 June. Unless the
Annual Relum needs to be amended, the auditor will cerify the relurm and send it back to the Body for publication with
no further approval by the body required. The accounts approval and audit arrangements follow the process as set out
below.

RFOIClerk prepares The body considers and The Auditor General The body must pubfish the
Seclions 1and 2. approves he Annual Relum compleles the audit cerlified Annuat Relum by
Internal audit al a meeting befora 30 If these ara no 30 Saptember.
compleles Section 4. June. Section 3 of the amendments, the auditor I the body Is unable lo publish
RFO cerlifies retum in return Is signed and daled will cerlify Section 3 and the Annual Return by 30
Seclion 3 befors by the person presiding at send it back 1o the body for September, it must publish the
30 June and presenls |—>| the meeting al which the =3 | publication. | accounting statements together
the retumn to the body. body approved the retum i amendments are with 8 deciaralion and
RFQ/Clerk sends a copy of required, the audilor wil explanation thal al the dale of
the Annual Return and send the relumn back to the publication, the audilor has
requested documents to the body for amendment and given no opinion
Audilor Genersal for Wales re-approval. The
amended return must then
be sent back lo the audiior
for certification.

Your external audil team will advise you what additicnal information is needed for the audit.

Please send the original Annual Retum (ie, not a pholocopy), together with any additional information requested,
lo your external auditor by the date specified by the audilor. Unless requested, please do not send any original
financial records to the external audilor.

Audited and certified retumns are sent back 1o the bady for publication or display of Sections 1, 2 and 3.
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Section 1 - Accounting statements for: CLWYDIAN RANGE & DEE VALLEY AONE

10

1.

12.

13,

14,

Balances
brought forward

(+)income from
local taxation
andfor levy

{+) Tolal other
recelpls

(-) Staff cosls

{-)Loan
Interest/capital
repaymenls
(-) Tolal other
payments

(=) Balances
carried forward

{+) Debtors and
stock balances

{#) Total cash
and invesiments

{-) Creditors

{=) Balances
carried forward

Tolal fixed
assets and
long-term assels

Total berrowing

Trust funds
disclosure note

‘Year cr;dx'ng

31 March

2014

0

0

I

31 March
2015

(E)

P

211,150

204,658

-276,677

-122,864

16,268

24,750

-3,078

-5,404

le, 268

0

{ Please round alt figures to nearest £.

[ Do nat leave a2ny boxes blank and report £0 ar nli
|| balances. Alf figures must agree to the Body's underlying
{ financial records for the relevant year,

| Total balances and reserves al he beginning of the year as i
; recorded In the financial records. Must agree to Line 7 of the
| preyiqus year. !

! Tolal amount of local laxation, rales and/or levy received or
| receivable in the year including funding from a sponsoring
_ body.

- Tolal income or receipts as recorded in the cashbaok less
Income from local taxalion andior levy (line 2). Inciude any
grants recelved hera.

| Total expendilure or payments made to and on behalf of all |

| employees. Include salaries and wages, PAYE and M! 1
{employees and employers), pension conlrbulions and related
expenses, |

Tolal expenditure or payments of capilal and interest made
during the year on the Body’s borawing (if any).

Totat expendilure or paymenis as recorded in the cashbook
minus stalf cosls (Line 4) and loan inlerestcapital repayments
{Line 5),

Total balances and reserves at the end of the year. Must equal
{1+243) - (4+5+¢G),

Income and expenditure accounts only: Enter the value of
debls owed lo and stock balances held at the year-end.

All accounts: The sum of all current and deposit bank
accounts, cash holdings and invesimenis held al 31 March.
This must agree with the reconciled cashbook balance as per
tha bank reconciliation.

Income and expenditure accounts only: Enter the value
of monies owed by the Body {excepl barrowing) at the
year-end.

Tota! balances should equal Line 7 above: Enter the lotal of
(8+9-10).

The original Asset and Investmeni Register value of all fixed
assets, plus other long term assels owned by Lthe body as at 31
March

The outstanding capital balance as at 31 March of all loans
from third parties (including FWLB).

mm The Body acts as sole trustee for and is responsible for

managing (a) trust fund(s)Yassels (readers should nole that the
figures above do not include any trust transactions).
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Section 2 — Annual Governance Statement

We acknowledge as the members of the Body our responsibility for ensuring that there is a sound system of internal
control, including the preparalion of the accounting statements, We confirm, to the best of our knowledge and belief,
with respect to the Body's accounting statements for the year ended 31 March 2015, that:

1. Wae have approved the accounting stalements

3.

which have been prepared in accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014 and proper practices.

We have maintained an adequate system of internal

control, including measures designed lo prevent
and delect fraud and conuplion, and reviewed iis
effectiveness.

We have Iaken all reasonable sleps to assure
ourselves that there are no matlers of actual or

polential non-compliance with laws, regulations and

codes of practice that could have a significant

Fnancial effect on the ability of the Body fo conduct its

business or on lis finances.

We have provided proper opportunity for the
exercise of electors’ righls in accordance with the
requirements of the Accounts and Audit (Wales)
Regulalions 2014,

We have carrled out an assessment of the risks
facing the Body and taken appropriale steps to
manage those risks, including the introduction of
intemal controls and/or extemal insurance cover
where required.

We have mainiained an adequate and effective
system of internal audil of the Body's accounling

records and conirol systems throughoul the year and

have recelved a reporl from the internal auditor.

Woe have taken appropriate action on all matters

raised in previous reporis from intemal and exiernal

audit.

We have considerad whather any litigalion, liabilities

or commilments, events or transactions, occurring

elther during or afer the year-gnd, have a financial

impact on the Body and, where appropriate, have
included them on the accounting slatements.

Trust funds - In our capacily as trustee we have:
+ Discharged our responsibility in relalion 1o the

accountability for the fundq{s) including financial

reporiing and, if required, independent
examination or audit.

Agreed?

N

NRNEA

v

‘YES! means that the Bady: PG
Chap.

Prepared ils accounting statements | 6, 12
in the way prescribed by law.

Made proper amangemenis 6.7
and accepled responsibilily for
safeguarding the public money

and resources in its charge.

Has only done things that it has 6

the legal power to do and has
conformed lo codes of praciice and
standards in the way il has done so.

Has given all persons inlerested 6,23
the opportunity to inspect and ask

questions aboul the Body's

accounts.

Consldered the financial and other | 6,9
risks il faces in the operalion of the

Body and has dealt with them

propery.

Arranged for a competent person, 6,8
independent of the financlal controls

and procedures, lo give an objeclive

view on whelher these meet the

needs of the Body.

Has responded to matters brought
to its atlention by intemal and
extemal audit.

Disclosed everything it should have ' 6
about Its business during the year
including events 1aking place after

the year-end if relevanl.

6, 8,23

m PN Hos mel all of its responsibiiiies 3,6

where ilis a sole managing liustes

\/ of a local trust or trusts.

* Please provide explanations to the extemal auditor on a separate sheet for each 'no’ response given, and describe whal action is
being taken to address lhe weaknesses identified.
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Section 3 - Certification and approval
Approval and certification of the accounts and annual governance statement

The Body Is responsible for the preparalion of the accounting statements in accordance with the requirements of the
Accounts and Audit (Wales) Regulations 2014 and for the preparation of an Annual Return which:
. summarises the Bady's accounting records for the year ended 31 March 2015; and

. confims and provides assurance on thase matters that are important lo the extetnal auditor's responsibliities.

Certification by the RFO Approval by the Body
Certificate under Regulation 15{1) Accounts and Audil Approval of accounting statements under Regulation
{Wales) Regulations 2014 15(2) Accounts and Audit {Wales) Regulations 2014 and the

. " Annual Governance Statement
| certify that the accounting stalements contained in this

Annua! Relum presents fairly the financial position of the | confirm thal these accounling slatements and Annual
Body, and its income and expenditure, or properly presents Govemance Statement were approved by the Body under body
receipls and payments, as the case may be, for the year minute reference:

ended 31 March 2015.

RFO signature: S tt lZ:IM Chair signature: W I .
._/"-—\ -

Name: O yead - £ 400 Name: HUSH  DuS
Date: 26‘/é‘f’2’5;5 Date: 16 - é 5 l.f'

External Audit Certificate

The external auditor conducts the audit in accordance with guidance issued by the Audilor General for Wales.

On the basis of their review of the Annual Relurn and supporting information, they report whether any maiters thal
come lo their attention give cause for concern that relevant legislation and regulatory requirements have not been
mel. We cerlify that we have completed the audit of the Annual Relurn for the year ended 31 March 2015 of:

Cwypiad  RenGE My Yer VALLEW AREA of ou-TSTRIYING NATURAL &cnm—a
External auditor's report

-{ExcepHorihe-matiers-reported-below})’ On the basis of our review, in our opinion, the information contained in the Annual

Relum is in accordance with proper praclices and no matiers have come to our atiention giving cause for concern that relevant
legisiation and regulatory requirements have not been mel,

~{Fhese-matiers-elong-with]* Other matters not affecting our opinion which we draw to the attenlion of the Body/meeting are
included in our report to the Body dated __ 9.3 [ 1 2015 )

{* Delete as appropriate)

External auditor's signature: k a -t\ For and on behalf of the Auditor General for Wales

External auditor's name: A. TRV Date: 3’ / o lr
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Section 4 — Annual internal audit report to: | CLWYDIAN RANGE & DEE VALLEY AONB

The Body's internal audit, acting independently and on the basis of an assessment of risk, has included carmrying out a
selective assessment of compliance with relevant procedures and controls expected to be in operation during the
financial year ending 31 March 2015.

The interal audit has been carried out in accordance with the Body's needs and planned coverage, On the basis of
the findings in the areas examined, the internal audit conclusions are summarisad in this table. Set out below are the
objectives of internal control and the intemal audit conclusions on whether, In all significant raspects, the following
control objeclives were belng achieved throughout the financial year lo a standard adequale to meet the needs of the

. - Appropriate books of account have been properly kept throughoul the year,

2. The Body's financial regulations have been mel, payments were supported by involces,
expenditure was epproved and VAT was approprialely accounted for.

3. The Body assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements lo manage these.

4, The annual preceplt requirement resulted from an adequate budgelary process, progress
againsl the budget was regularly manilored, and reserves were appropriate.

Agreed?

N/A
cove red"

5. Expecled income was fully received, based on comect prices, properly recorded and
promptly barked, and VAT was approprialely accounted for.

NEAINE

6. Petly cash paymenis were properly supporied by recelpts, expendilure was approved and
VAT appropriately accounted for.

&

7. Salaries lo employees and allowances to members were paid in accordance with bedy
approvals, and PAYE and NI requirements were properly applied.

X

8. Assel and invesiment registers were complete and accurale, and properly maintained. |
9. Periodic and year-end bank account reconcilialions were properly caried out.

10. Accounling statements prepared during the year were prepared on the comecl accounting
basis {receipts and paymentsfincome and expendilure), agreed with the cashbook, were
supporied by an adequale audit trail frem underlying records, and where appropriate,
deblors and creditors were properly recorded.

1. Trust funds (including charitable trusts). The Body has mel its responsibilities as a
lrustee.

N~

For any risk areas identified by the Body (list any other risk areas below or on separale

sheets if necded) adequate controls existed:

43 Re: item 6. All petty cash payments are properly
supported by receipts and approved. However, VAT
14, is not appropriately accounted for, although the

amount is low value i.e. £26.81

* If the response is ‘'no’, please state the implicalions and action being taken to address any weakness in control identified
{add separate sheets if needed).

** | the response is 'nol covered’, please slale when the most recent intemal audit work was done in this area and when it is next
planned, or if coverage is not required, intemal audit must explain why not.

Name of parson who carried out tha internsl audit: Irene Griffiths

Signatura of person who carrled out the internal audit: \CV“_@"__&L—\&

Date: 16 June 2015
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Section § - Guldance notes on completing the 2015 Annual Return

1. Please note the changes to the accounts approval and audit process for this year. These are described on
the front cover of this Annual Return,

2. Forguidance please read the Practitioners’ Guide (Governance and accountabilily for local councils: A
Practitioners’ Guide 2011 (Wales)) - available from One Voice Wales and SLCC. It contains everything you need
for the financial year-end and the statulory audil.

3. The Wales Audit Office Good Practice Exchange (www.wao.gov.ukigood-practiceffinance/community-
ouncil-money) provides further information or the accounts and audit process along with guidance on
governance matters.

4. Please make sure that all sections are completed (ie, no emply pink boxes) by the appropriate person and the
cerlificates in Section 3 are properly signed and daled. Avaid making any amendments to the compisted return.
If this is unavoldable, cross out the incorrect entries, make sure the amendments are propesly initialled and an
explanalion for them is provided {o the auditor. Please do not use correction fluid, Annual returns that are
Incomplete or contain unapproved and/er unexplained amendments or correction fluid will be returned unaudited.

5. Use the checklist provided below. Use a second pair of eyes, perhaps your inlernal auditor or the Chair, to review
your Annual Return for completeness before sending a copy to the auditor.

6. Make sure thal the copy of the bank reconciliation you send to your auditor with the copy Annual Relurn covers
all your bank accounts and cash balances. If there are no reconciling ltems, please slale this and provide
evidence of the bank bafances. If your bady holds any investments, please note their value on the bank
reconciliation. The audilor should also be able o agree your bank reconciliation 1o Line 9 in Seclion 1. More help
on bank reconcliation is available In the Praclitioners’ Guide®,

7. Please explain fully any signilicant variances in the accounling stalements. The auditor wanls to know that
you understand the reasens for the change. Piease include a relevant and quantified analysis as shown in the
Practitioners' Guide examples and not just a copy of your delailed accounts.

8. Please do nol send the auditor any infarmation that you are not specifically asked for. Daing so is not helpful.
Please ensure that you enclose all the Information that the auditor has asked for. !f the auditor has to review
unsolicited infarmation, repeat a request for information, receives an incomplete bank reconclliation or explanation
of variances this may incur additional costs for which the audilor is entitled to charge additional fees.

9. Please make sure that Section 1 adds up! Also please ensure that the batance carrled forward from the previous
year (Line 7 of 2014) equals the balance brought forward in the current year (Line 1 of 2015).

10. Do not complete the External Audit Certificate in Section 3. The external auditor campletes this after the
exlernal audit work has been completed.

11. Please deal with all correspondence with the external auditor promptly. This will help you to meel your
stalutory obligalions and will minimise the cost of the audit to Ihe Body.

Completion checklist = 'Mo' answers mean that you may not have met requirements

On submission to the external auditor

Accounts Da the papers to be sent to the extema! auditor include an explanation of significant variatians from
last year to this year?

Does the bark reconciliation as at 31 March 2015 agree {o Ling 97
Approval Has the RFQ cerlified Seclion 3 (Regutation 15 (1)) no fater than 30 June 20157

Has the Body approved the accounting statements before 30 June 2015 and has Section 3 been
signed and daled by the person presiding at the meeling at which approval was given?

Al Have alf pink baxes in Sections 1 and 2 been compleled and explanations provided where needed?

sections 1o all the information requested by the extemal auditor been sent with this Annual Relum?

Please refer to your notice of audit and any additiona! schedules provided by your external auditar.

I accounts are amended afier receipt of external auditor's report on matters arising

Accounts  Have lhe amended accounting slatements been approved and Seclion 3 re-signed and re-dated as
evidence of the Bady's approval of ihe amendmenis before re-submission to the auditor?
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